
 

Students with absences 3 (plus) times per month or 10 (plus) times per 5 wk pd  

Teacher calls home, documents on the 

eSchool phone journal log, reviews 

expectations with student. 

Behavior 

Improves. 

Acknowledge 

Improvement.  

Absenteeism Persists. 

Teacher follows referral process 

and submits referral to admin. 

Attendance office or 

designee generates 

biweekly running record 

of progressively absent, 

chronically and/or 

approaching chronically 

absent students.  

Admin makes 

parental 

contact 

and/or nurse 

contact 

and/or meets 

with student. 

RtI Meeting (initial paperwork completed 

through guidance) with teachers, related 

service providers, admin, student, 

parent/guardian.  (Document root cause 

analyses, classroom strategies, student 

contract, Check and Connect, informal BIP, 

referral to outside agencies, discuss PINS 

and/or CPS, if necessary). 

Follow up meeting in apx. 4 to 6 

weeks to progress monitor, assess 

data, and/or modify interventions. 

Guidance/Psychologists/

Social Worker notified. 

Guidance makes 

parental contact and 

meets with student. 

Secretarial 

staff sends 

letters home. 

Home Visit conducted 

by related service 

providers with resource 

officer. 

BEST PRACTICES TO SUPPORT 

IMPROVED ATTENDANCE 

DRAFT 

 


